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The program contacts file is uploaded separately and may be done at any time
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Oct 15th is the only upload that is not due on the 3rd Friday of the month. The date 
that is required by Idaho code.  When Oct. 15th falls on a weekend or holiday, the 
report is due on the next business day. 
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The October upload is not due until Oct 17th because the 15th is on Saturday
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Admin staff…assignment codes 4X
Pupil Services…3X
Classified…9X
Please refer to the 2016-2017 Assignment Credential Manual for the most current 
updates
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Fills in gap if they need extra fte…small districts…only
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If the assignment supplements the contract, like coaching, then it stays in certificated 
as extra pay
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Refer to the reports PowerPoint for more detail on these reports
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All the specifics about these data elements are in the V7 Items and option sets 
spreadsheet.  

13



R106570 – (now 107570) Missing certified assignments will be changed to an error 
this year Certified = Yes, but no certified assignments
All errors and warnings for the upcoming 16-17 school year will start with R107 rather 
than R106 to match the items and option sets.

14



15



OS is usually highest degree.  Must have teaching assignments that align to the OS 
certificate to receive CTE allocation.
Must have 3 years experience and a Masters to receive the education allocation.
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Staff Evaluation Level 01 Unsatisfactory, 02 Basic, 03 Proficient, 04 Distinguished 
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Idaho K 12 experience is critical and must be updated.  
The number of years of experience may not correlate with the date of employment if 
an employee has had two different periods of employment in the district.
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Years in district – the total number of years the employee has held a certificated 
position in the district…include the current year.
You might want to check your staff demographics report for old employees.  Some 
systems keep reporting them.  If reporting termination date in Oct, you only need to 
report it once even if cumulative.  
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The FTE for each contract must equal the FTE on assignments associated with that 
contract
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The FTE for each contract must equal the FTE on assignments associated with that 
contract.
Warning
R107721 
The sum of contractFTE1, contractFTE2, and contractFTE3 is more than 1.0 is a soft 
warning to check your data

24



The FTE for each contract must equal the FTE on assignments associated with that 
contract
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Duplicate extra pay type warning – For example, if certified staff has 3 coaching 
assignments (or in this case, stipends), total them and enter them as one.
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R106569 – (now 107569) Non-certified funding data without non-certified
assignments will be an error this year
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HQT fields are gone.  Setting and Grade level are moved to the Master Schedule
Definition of period, sectionID and section Alias have changed slightly
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Long term subs and coaching assignments (97710) should not have a contract 
number
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Anyone hired after the last Friday of Sept. will not be funded.  There are a few 
exceptions such as an unfilled advertised position.  The position must be posted as of 
Oct. 15th and the position filled before January 1.  The district must provide 
documentation such as the job posting supporting such a claim and the board 
minutes.
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